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Notes for using this template:
This template has been drafted to help international federations to implement the IPC Classification Code and International Standards in connection with their respective sports. 
Sections to be completed by the international federation are highlighted [in yellow]. In particular, the name of the international federation (or its acronym) will replace [International Federation] or [IF]. Guidance notes are provided [in grey] where appropriate, to be read and deleted. Any references to articles in this template are to the relevant article(s) of the IPC’s Model Classification Rules. International federations may need to amend any such references as appropriate to the relevant and/or corresponding article(s) in their own classification rules.
This template has been developed to assist international federations in identifying and managing conflicts of interest in relation to Classification Personnel and maintaining confidentiality of information in accordance with the IPC Classification Code. 
International federations may choose to provide this form in various formats (e.g. hard copy, online/soft copy). 
Disclaimer:
This template is intended as an optional resource, to be used and adapted by international federations. It must be carefully reviewed and adapted by the respective international federation in accordance with its own needs and the terms of its own classification rules and other applicable rules and regulations. 
Use or adaptation of this template by an international federation in no way guarantees full compliance with the terms of the IPC Classification Code and International Standards. 




CONFIDENTIALITY AND CONFLICTS OF INTEREST DECLARATION FORM
Background
This form consists of two parts: 
Part A: Confidentiality and conflicts of interest declaration
Part B: Conflicts of interest disclosure form
Both parts must be reviewed and completed by all Classification Personnel as a condition of their role(s) with [International Federation]. 
All Classification Personnel are required to sign confidentiality undertakings.
[International Federation] must also identify, actively manage, record, and keep updated a register of actual, perceived and potential Classification Personnel conflicts of interest. In this context, all Classification Personnel must promptly, accurately, and fully disclose to [International Federation] all past and current personal and professional role(s), office(s) and relationship(s) that may affect their ability to make an objective decision or assessment when fulfilling their Classification Personnel role, or may create the perception of such. This duty of disclosure on Classification Personnel is an ongoing duty, to allow [International Federation] to keep its register updated.
Classification Personnel must fill out the attached Conflicts of Interest Disclosure Form (Part B) prior to starting their role with [International Federation] and must update the form if their circumstances change in any way (e.g. if the nature of an existing role changes or if they acquire a new role which may lead to an actual or potential conflict). 
Any capitalised terms will have the meaning given to them in the [IF] Classification Rules, unless stated otherwise. 
The [IF] Classification Rules can be accessed here: [include link to IF classification rules].


PART A: Confidentiality and Conflicts of Interest Declaration
As a person or body responsible for conducting Underlying Health Condition Assessments, a Classifier, Trainee Classifier, and/or an expert assisting with Classification (the Role), I, the undersigned, affirm and acknowledge that, by signing this declaration, I am bound by the terms of such declaration.
I understand that the nature of my Role is such that I will come into contact with or be made aware of sensitive and confidential information, including but not limited to highly sensitive medical data. 
I hereby confirm that, throughout and beyond the duration of my Role, I will respect all requirements relating to the confidentiality of the information that I receive or that is brought to my attention in any way whatsoever during the course of my Role.
With the exception of legal obligations, authorisation by virtue of my office, or the express authorisation of [International Federation], I will not reveal or hand over to anybody, particularly to anyone outside [International Federation], including representatives of the media, any confidential information or document that is brought to my attention or is in my possession, either directly or indirectly through my Role, excluding information that is in my possession independently of [International Federation] and is entirely unrelated to my Role. I will not use my Role, any title related to my Role, or any information received by virtue of my Role for any public declaration or comment without the express prior consent of [International Federation]. 
I, the undersigned, acknowledge that [International Federation] holds all intellectual property rights and titles to all material, copies, extracts, summaries and other confidential information created by me during my Role. I hereby assign all present and future rights in any such materials to [International Federation]. I also hereby waive all rights of authorship and other “moral rights” in and to such materials (to the full extent permitted by relevant national laws). I confirm that I will return all such materials and information in my possession to [International Federation] upon termination of my Role. 
I understand that any violation of my confidentiality obligation as set out in this declaration may result in legal proceedings being taken against me and/or the immediate termination of my Role.
In the event of any actual or perceived conflict of interest with a party to a particular matter, I will immediately inform [International Federation] and abstain from providing any advice or taking part in the decision-making procedure for the specific case in question, unless expressly directed otherwise by [International Federation]. 
	Declaration made by:
	
	

	

_____________________________
	 

___________________________
	 

___________________

	Name 
	Signature 
	Date 


PART B: CONFLICTS OF INTEREST DISCLOSURE FORM
Purpose of this form
The form is intended to capture your basic personal details, the role(s) you perform in a classification context, and potential or actual conflicts of interest.
	
Instructions
1. Please enter your personal details and select the relevant role(s) you are performing. 
2. Please enter the details of each potential or actual conflict of interest. 
[Note: Here it may be helpful for international federations to provide guidance on the types of situations that may constitute a conflict of interest. This may be done in reference to any existing definitions or conflict of interest rules that the international federation has in place, or to any other rules and policies that may be relevant in this respect.]
	Personal details:

	1. Family name:
	

	2. First name(s):
	

	3. Email address:
	

	4. Please tick the box to indicate all the roles you are performing on behalf of the [International Federation]:
	UHC Assessor
	☐

	
	International Classifier
	☐

	
	Head of Classification
	☐

	
	Member of the [Classification Committee/adapt the name relevant to the International Federation]
	☐

	
	National Classifier
	☐

	
	[List any other roles, e.g. educator/mentor]
	☐





Conflicts of interest declaration
	Please outline all interests and their conflicts you may encounter in respect to all roles you are performing on behalf of [International Federation]:

	5. Do you have any conflicts of interest to declare?
	Yes ☐
	No ☐

	6. Please provide the title and a brief description of each interest below. Please number each interest. For example:
1. I am Classification Manager at World Fishing. In this role I manage the day-to-day classifications operations, implementation of the Classification Code, and support with appeals.
2.   My spouse works for NPC Antarctica as a Development Manager.

	








	7. Please outline the nature of the conflict (potential or actual), for each interest. Please match the conflict to the interest numbered above. For example: 
1. Should an agenda item or issue involve World Fishing (for example, in relation to an athlete competing in both [International Federation] and World Fishing competitions), I would need to discuss with [International Federation] the extent to which I could independently participate to fulfil my duties on behalf of [International Federation].
2. Should an item or issue involving NPC Antarctica arise, my impartiality may be compromised due to my spouse's position within the NPC.

	








	8. Please list any other information you think is relevant for the purposes of this declaration. 

	









	9. I confirm that the information provided is correct to the best of my knowledge, and I undertake to notify [International Federation] if my circumstances change in any way (e.g. if the nature of an existing role changes or if I acquire a new role which may lead to an actual or potential conflict). I confirm that I will declare any conflicts relating to specific topics/agenda items at each meeting I attend at [International Federation], as may be relevant. 
	Yes ☐
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