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REGULATIONS ON USE  

OF IPC ARCHIVES & COLLECTIONS AND IPC LIBRARY 
 

General regulations 

1) Materials kept at the IPC Documentation Centre can be consulted only on the premises of 
IPC Headquarters, Bonn, Germany. It is not possible to borrow any materials. 

2) Consultation hours are, generally, from Monday to Friday, 08:30 to 14:00 by appointment 
only. Contact Dr. Simone Fugger von dem Rech, Information and Records Co-ordinator, 
who is in charge of the IPC Documentation Centre. 

3) Eating and drinking are strictly forbidden while consulting archive files, objects or 
publications. 

4) The use of copying equipment (including, but not limited to photocopiers, scanners, digital 
or analogue cameras) is forbidden, unless prior consent is obtained (see below). 

5) Use of photocopiers at IPC HQ depends on their availability and is subject to a charge. 

6) Assistance provided to researchers is free, but research undertaken by a member of the IPC 
Management Team on behalf of the researcher is charged (see below). 

7) If the researcher infringes upon any of the rules outlined in the Regulations on Access to IPC 
Archives & Collections and IPC Library and the present Regulations on Access to IPC 
Archives & Collections and IPC Library, or engages in other inappropriate behavior, access 
to IPC Archives & Collections or IPC Library can be denied with immediate effect. 

Use of IPC Archives & Collections 

1) Researchers do not have access to the archives repository. 

2) The number of files provided is limited to five, or less, if the material value or state of 
conservation makes this necessary. 

3) If copies exist, the originals are not provided. 

4) Highly valuable documents can only be consulted in Dr. Fugger von dem Rech’s presence.  

5) Researchers work on only one folder/file at a time: in the meantime, the others are stored 
elsewhere. 

6) All the documents must be handled with great care, especially those whose intrinsic fragility 
or bad state of conservation necessitate this.  
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7) The order of the documents within an archive file must be scrupulously respected; if some 
documents appear to be badly filed, please inform Dr. Fugger von dem Rech who will re-file 
them if necessary.  

8) Removing documents from an archive file is not allowed. To photocopy documents, mark 
the required documents with colored page markers (provided upon request). 

9) Reproductions of any kind (including, but not limited to photocopying, scanning, digital or 
analogue photographing) of archival documents/files can only be made after special 
clearance from the IPC. For this purpose, a Document Reproduction Request Form 
(available upon request) must be filled out. 

10) It is forbidden to make any kind of notes on original documents or to make notes on a piece 
of paper resting on the documents. 

11) Wetting ones fingers to flip through documents is not allowed. 

12) Fragile or valuable documents cannot be photocopied, or may only be photocopied by Dr. 
Fugger von dem Rech. 

13) At closing time, the file consulted is put away by Dr. Fugger von dem Rech. 

Use of IPC Library 

1) When using IPC Library materials, replace the item with a placeholder (available on the 
library shelves), indicating title, author, registration number, date, borrower and current 
location. 

2) Make sure to replace the books and journals back to their original location. If you are 
uncertain as to where they belong, ask Dr. Fugger von dem Rech. 

3) Reproductions of any kind (including, but not limited to photocopying, scanning, digital or 
analogue photographing) of library publications can only be made after consulting Dr. 
Fugger von dem Rech. 

4) Reproducing complete books is not permitted for copyright reasons. 

Charges 

Charges are payable to Dr Fugger von dem Rech directly at the end of the consultation. A receipt 
will be issued upon request. 

A4 black and white photocopies € 0.10 each (photocopy made by the 
researcher) 

€ 0.20 each (photocopy made by a member 
of staff) 

A3 black and white photocopies € 0.40 each (photocopy made by the 
researcher) 

€ 0.80 each (photocopy made by a member 
of staff) 
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Reproduction of photographs and other images of 
which the IPC holds copyright 

Please contact the IPC Media & 
Communication Department (Multimedia 
Reproduction Request Form). 

Reproduction of CD-Roms and DVDs (footage or 
electronic documents) of which the IPC holds 
copyright 

Reproduction of VHS-Tapes (footage) of which the 
IPC holds copyright 

 
Research Service from the IPC, if assistance is needed. 

Research requests, fee per hour by mail, telephone, fax, or email (first 15 minutes 
free; charges assessed by the quarter hour).  
Individuals engaged in academic research, collection donors, welfare recipients and persons 
working for non-profit organizations or associated bodies are exempt from use charges. 

25.00 € 

An invoice will be issued and sent to the user afterward. 

Acknowledgement of archival sources 

The books and journals consulted in the IPC Library must be acknowledged according to general 
academic standards.  

Consulted documents from the IPC Archives must be acknowledged in the following way: 

[type of file/document]: [file/document title or description], [date of document], [number 
of pages]. From: [folder or box title], [life span of folder or box], IPC Archives, 
Bonn/Germany ([storage location of retrieved item]). 

Example: 

Letter: Official statement from Charles Miller, the Secretary General of WX, to Mary 
Johnson, Vice President of YZ, in response to a lawsuit by WX against YZ, 24 Oct. 1973, 3 
pages. From: Folder “ICC 13/04 Correspondence”, 1970-1973, IPC Archives, 
Bonn/Germany, Reference Code (if available). 

 

Any written research documentation based on archival materials with restricted access must be 
done in strictly anonymous form, unless the person concerned (or his or her heirs) explicitly 
authorises the researcher to publish their name. 

 

Please contact Dr Simone Fugger von dem Rech, Information and Records Co-ordinator, at 
simone.fugger@paralympic.org if you have any further questions. 
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