
 

 

Vacancy: 

IPC Digital Production                  
Co-ordinator (f/m/x) 
 
The International Paralympic Committee (IPC) is a non-profit organisation based in Bonn, 
Germany and is the global governing body of the Paralympic Movement. The IPC owns and 
supervises the organisation of the Summer and Winter Paralympic Games, and serves as 
International Federation for 10 sports, for which it supervises and co-ordinates the World 
Championships and other competitions. The IPC is committed to enabling Para athletes to 
achieve sporting excellence and to developing sport opportunities for all persons with disabilities 
from the beginner to elite level. In addition, the IPC aims to promote the Paralympic values, which 
include courage, determination, inspiration and equality.  

 
The IPC offers the position of an IPC Digital Production Co-ordinator (f/m/x)                                   

at the IPC Headquarters in Bonn, Germany, starting on 01 June 2019 for a 7 months contract. 

 
These will be your key responsibilities: 

 Conception/Planning: Work closely with project manager and creative team, supporting 
implementation of concept, research and planning alongside external production 
companies. Act as day-to-day contact with athletes, mentees and National Paralympic 
Committees in planning stages. 

 Filming: Support project manager in on-location shoots ensuring deliverables are met.  
 Post production and distribution: Co-ordinate series post-production compiling internal 

and partner feedback and ensure production companies adhere to edits.  
 



 

    

Key responsibilities (continued): 

 Work with National Paralympic Committees, external media and athletes for maximum 
reach of series across social and web. Create final report with stats on performance of 
campaigns 
 

We require these competencies and qualifications: 

 One year’s experience in marketing, agency or social media management with tangible 
examples of involvement in video production and/or digital activations 

 Experience in telling visual stories and knowledge of maximising reach via social media 
 Strong attention to detail, organisation and the ability to prioritise multiple projects at once 
 Ability to work to tight deadlines and under pressure 
 Ability to work independently but also as part of a wider team 
 Exceptional research, writing and editing skills, as well as the ability to adopt the style, 

tone, and brand voice of the series 
 Fluent in English, additional languages are an advantage. 

Based on performance, the candidate has the potential for contract extension to support projects 
related to and until the Tokyo 2020 Paralympic Games.  

 
How do I apply: 

If you wish to apply for the position, please send your CV and cover letter as pdf file in English to 
the IPC HR Senior Manager @ alexandra.schnurr@paralympic.org. Please indicate your earliest 
possible starting date. The deadline for submission is 30 April 2019. 

The salary level for Assistants/Co-ordinators at the IPC is between EUR 2,400 - 3,000 gross per 
month. 

We especially encourage individuals with an impairment to apply; we support the relocation 
process and provide transitional accessible accommodation. 

For further information on the IPC or the Agitos Foundation, please contact us or visit our website 
under www.paralympic.org. 

We are looking forward to your application! 


