
 

 

Vacancy: 

IPC Paralympic Games 
Manager (f/m/x) 
 
The International Paralympic Committee (IPC) is a non-profit organisation based in Bonn, Germany and is 
the global governing body of the Paralympic Movement. The IPC owns and supervises the organisation of 
the Paralympic Games, and serves as International Federation for 10 sports, for which it supervises and 
co-ordinates the World Championships and other competitions.  

The IPC is committed to enabling Para athletes to achieve sporting excellence and to developing sport 
opportunities for all persons with an impairment from the beginner to elite level. In addition, the IPC aims 
to make for a more inclusive society for people with an impairment through Para sport. 

 
 

The IPC offers the position of a full-time IPC Paralympic Games Manager (f/m/x)                       
at the IPC Headquarters in Bonn, Germany, starting as soon as possible. 

 
 
These would be your key responsibilities: 

 Liaise with Organising Committees of the Olympic and Paralympic Games (OCOGs) 
regarding the co-ordination of the Paralympic Games 

 Monitor and report on complex project planning, following-up of tasks and milestones 
related to the organisation of the Paralympic Games, in collaboration with the IPC 
departments and OCOGs 

 



 

    

Key responsibilities (continued): 

 Plan, prepare, deliver, follow-up and participate as needed in meetings (e.g. with OCOGs, 
IPC Games Co-ordination meetings) and prepare documents (agenda, status reports and 
follow-up reports, official letters and reports)  

 Support the further development of planning and monitoring tools and contribute to the 
development of the department’s corporate plan and budget 

 Review and compile Games-related guidelines and monitor the planning progress of 
Organising Committees functional areas 

 Liaise with the IPC Academy on educational activities related with the Paralympic Games 
 Participate and support the Games-Time Operations, including the management of the 

Games Delivery Office during the Tokyo 2020 Paralympic Games 
 
 
We would require your competencies and qualifications in these areas: 

 Several years of experience in the area of project management and/or sport/event 
management and administration 

 Working experience within an Olympic/Paralympic Organising Committee or an 
international sports organisation 

 University degree or equivalent in Business Administration, Sport Administration and/or a 
Project Management degree/certificate 

 Strong analytical skills, attention to detail, whilst also being able to see the “big picture” 
 Excellent organisational skills and a proven ability to manage multiple projects at a time 
 Ability to work independently and within a team 
 Proven experience in working in an international and multicultural environment 
 Excellent communication and interpersonal skills, ability to interact at all levels 
 Availability to travel regularly 
 Excellent verbal and written command of the English language (knowledge of further 

languages is a plus) 
 Excellent use of Microsoft Office and experience working with databases. Experience in 

conducting surveys and using statistical analysis tools is considered a plus. 
 
 



 

    

Do you want to apply? 

If you wish to apply for the position, please send your CV and cover letter as pdf file in English to 
the IPC HR Senior Manager @ alexandra.schnurr@paralympic.org. Please indicate your earliest 
possible starting date.  

The deadline for submission is 30 April 2019. 

The salary level for Managers and Executive Assistants at the IPC is between EUR 3,000 - 3,800 
gross per month. 

 

We especially encourage individuals with an impairment to apply; we support the relocation 
process and provide transitional accessible accommodation. 

For further information on the IPC or the Agitos Foundation, please contact us or visit our website 
under www.paralympic.org. 

 

 

We are looking forward to your application! 


